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Application Fee: $1,500.00  
(includes $200.00 advertising/noticing fee and $100.00 fire review fee) 

 
Please complete this application and attach all required documents. This will help staff process your request 
quickly and obtain necessary information without delay. If you have any questions, please call 305-809-3764. 
 
PROPERTY DESCRIPTION: 
Site Address:                
Real Estate (RE) #:                   
Zoning District:            Total Land Area (sq ft):       

Property located within the Historic District?       ☐ Yes ☐ No  
 

APPLICANT:  ☐ Owner  ☐ Authorized Representative 
Name:                 
Mailing Address:               
City:           State:     Zip:     
Home/Mobile Phone:      Office:     Fax:      
Email:                 
 
PROPERTY OWNER: (if different than above) 
Name:                 
Mailing Address:               
City:           State:     Zip:     
Home/Mobile Phone:      Office:     Fax:      
Email:                 
 

Are there any easements, deed restrictions or other encumbrances attached to the property?  ☐ Yes     ☐ No 

If yes, please describe and attach relevant documents:          
__________________________________________________________________________________________________
__________________________________________________________________________________________________ 
 
Description of existing use and proposed use. If there is more than one use please describe each use: 
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Pursuant to Section 122-32(e) of the Municipal Code, a nonconforming use of a building or structure may 
be changed to another nonconforming use if the Planning Board finds:  (1) that the new use is equally or 
more appropriate to the zoning district; and (2) the change of use would not intensify the use of the 
premises by increasing the need for parking facilities; increasing vehicular traffic to the neighborhood; 
increasing noise, dust, fumes or other environmental hazards; or by having an adverse impact on drainage.  
Please explain how the change complies with this standard (use a separate sheet of paper if necessary: 
               

                

               

                

               

                

               

                

               

                

 
 
REQUIRED SUBMITTALS: All of the materials listed below must be submitted in order to have a complete 

application. Applications will not be processed until all materials are provided. 

Please submit one (1) paper copy of the materials to the Planning Department along with one (1) electronic 

copy of materials on a flash drive. 

 

☐ Correct application fee. Check may be payable to “City of Key West.” 
 

☐ Notarized verification form signed by property owner or the authorized representative. 
 

☐ Notarized authorization form signed by property owner, if applicant is not the owner. 
 

☐ Copy of recorded warranty deed 
 

☐ Monroe County Property record card 
 

☐ Signed and sealed survey (Survey must be within 10 years from submittal date of this application) 

 

☐ Site and Elevation plan (plans MUST be signed and sealed by an Engineer or Architect) 
 

☐ Floor plans 
 

☐ Stormwater management plan 
 
 


